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10-0  mís'; 

bl bdkbZ ds v/;;u ds i'pkr~ vki bl ;ksX; gks ldsaxs fd %  

• izLrko vkSj ladYi ds e/; Hksn dj Ikk;sxsa( 

• la”kks/ku dk vFkZ Li’V dj ik;sxsa( 

• lHkk esa oksfVax ds fu;e le> ik;sxsa( 

• lHkk ds dk;Zo`Ÿk dk egRo Li’V dj ik;saxs(  

• dk;Zo`Ÿk fy[kusa dk o.kZu dj ik;saxs( vkSj 

• lHkk ds dk;Zo`Ùk dh iqf’V djuk Li’V dj ik;saxsA 

 

10-1  çLrkouk 

 

fiNyh bdkbZ esa vkiuas lHkk dk vFkZ] blds egRo vkSj lHkkvksa dks fu;af=r djus ds fu;eksa 

ds fo’k; esa i<+kA ogka ij ;g crk;k x;k Fkk fd lHkk esa lkoZtfud fgr ds fo’k;ksa ij 

ppkZ gksrh gS vkSj fu.kZ; rjhds ls fy;s tkrs gSaA bl bdkbZ esa vki i<saxs fd lHkk esa 

lkekU; fgr ds fo’k;ksa dks fdl izdkj mBk;k tkrk gS vkSj ml ij ppkZ gksrh gS vkSj 

fu.kZ;ksa dks ladYi ds :Ik esa vafre :Ik fn;k tkrk gSA ppkZ ds nkSjku lnL; viuh ckr 

dks O;oLFkk ds iz”u ds :Ik esa fdl izdkj mBk ldrs gSaA vki ;g Hkh i< + saxs fd vko”;d 

gksusa ij lHkk esa oksfVax fdl izdkj dh tkrh gSA var esa vki dk;Zo`Ùk dk vFkZ vkSj mlds 

egRo ds fo’k; esa tkusaxs a vkSj og fdl izdkj rS;kj fd;k tkrk gS vkSj mldh iqf’V fdl 

izdkj dh tkrh gSA 

10-2  çLrko] la'kks/ku ,oa ladYi 

çR;sd lHkk dk eq[; dk;Z ;g gS fd og dk;Zlwph ds fo"k;ksa ij fopkj&foe'kZ djds lHkk 

esa mifLFkr lnL;ksa ds fopkjksa ds vk/kkj ij fu.kZ; ysA blds fy, dk;Zlwph esa of.kZr 

fo"k;ksa ij lnL;ksa }kjk çLrko rFkk muesa la'kks/ku is'k fd, tkrs gSa] mu ij fopkj&foe'kZ 

rFkk oknfookn gksrk gS rFkk vUr esa la'kks/kuksa lfgr çLrko ij ernku djkds mls ladYi 

ds rkSj ij ikl fd;k tkrk gSA 



3 
 

çLrko] la'kks/ku rFkk ladYiksa ls lEcfU/kr fu;e o dk;Zfof/k dk o.kZu fuEufyf[kr 

vuqPNsnksa esa fd;k x;k gSA +  

10-2-1  çLrko 

fdlh Hkh lHkk esa fopkjkFkZ vkSj fu.kZ; ysus ds fy, tks fo"k; j[ks tkrs gSa mUgsa çLrko 

dgrs gSaA vU; 'kCnksa esa] çLrko dks çLrkfor ladYi dg ldrs gSa] ftl eas lnL;ksa }kjk 

ernku djus ls iwoZ ifjorZu o la'kks/ku fd, tk ldrs gSaA 

oS| çLrko ds fy, fuEufyf[kr 'krksaZ dks iw.kZ djuk vko';d gS % 

1 çLrko j[kus okys O;fDr dks viuk çLrko fyf[kr :i esa] ml ij rkjh[k o 

gLrk{kj djds Hkstuk pkfg,A ijUrq ;fn v/;{k vuqefr ns rks ekSf[kd <ax ls 

çLrko j[kk tk ldrk gS rFkk ml ij fopkj&foe'kZ fd;k tk ldrk gS] ijUrq mls 

ladYi ds :i esa vfUre ckj Lohdkj djus ls igys] mls fyf[kr :i esa vo'; gh 

çLrqr fd;k tkuk pkfg,A 

2 çLrko dks fdlh vU; lnL; }kjk lefFkZr Hkh fd;k tkuk pkfg,A ijUrq tc lHkk 

dk v/;{k Lo;a dksbZ çLrko j[krk gS rc mlds fy, leFkZu dh dksbZ vko';drk 

ugha gksrhA 

3 çLrko lnSo lHkk ds dk;Z{ks= ds vUrxZr rFkk dk;Zlwph ds fo"k;ksa ls lEcaf/kr gksus 

pkfg,A 

4 çLrko ldkjkRed o LohdkjkRed gksuk pkfg,] ijUrq dqN ifjfLFkfr;ksa esa izLrko 

udkjkRed Lo:i esa Hkh gks ldrk gS] tSls Þvc ;g ç'u u mBk;k tk,^^A 

5 çLrko ^tc^ ;k ^tgka^ 'kCn ls vkjEHk gksuk pkfg,A 

6 bldks bl <ax ls cukuk pkfg, fd bls ,d vkSipkfjd ladYi ds :i esa ikfjr 

fd;k tk ldsA 

7- ;g Li"V rFkk vlafnX/k Hkk"kk esa gksuk pkfg,A 

8-  blesa dksbZ rdZ] vuqeku ;k vU; viekutud ckrsa ugha gksuh pkfg,A dk;Zlwph esa 

fu/kkZfjr Øe ds vuqlkj gh çLrko j[kk tkuk pkfg,A 
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9-  tc rd ;g çko/kku u gks fd ,d fuf'pr rkjh[k rd çLrko lfpo ds ikl Hkst 

fn, tk,a] lHkh çLrko lHkk ds v/;{k dks Hkstus pkfg,A ;fn dksbZ rkjh[k fu/kkZfjr 

dh xbZ gS rc mlh ds vuqlkj çLrko Hksts tkus pkfg,A 

10-  dk;Zfof/k ls lacaf/kr ekeyksa ds fy, fdlh vkSipkfjd çLrko dh lwpuk vko';d 

ugha gSA blds vfrfjDr] fuEufyf[kr dk;ksaZ ds fy, Hkh çLrko Hkstuk vko';d ugha 

gksrk %  

i½ v/;{k dh fu;qfDr ;k mldk pqukoA  

ii½ dk;Zlwph dh enksa ds Øe esa ifjorZu djukA  

iii½ ;fn Vkbi djus esa dksbZ xyrh gks xbZ gS rks mls Bhd djus ds fy,A  

iv½ 'kksd o c/kkbZ çLrkoksa ds fy,A  

v½ dke jksdus ;k lHkk lekIr djus ds çLrko ds fy,A  

vi½ fiNyh cSBd ds dk;Zo`Ùk ;k ys[kksa dk vuqeksnu djkus ds fy,A  

vii½ v/;{k dks /kU;okn çLrko ds fy,A 

çLrko dks okil ysuk  

çLrko çLrqr djus okys O;fDr dks çLrko ij cksyus dk vf/kdkj gksrk gSA çLrko ij 

ernku ls igys og lHkk dh vuqefr ls vius çLrko dks okil ys ldrk gSA ijUrq tc 

ml ij ernku gks tkrk gS rc mls okil ugha fy;k tk ldrkA 

çLrko j[kus dh dk;Zfof/k  

;fn çLrko dh lwpuk igys ls ns nh xbZ gS rks v/;{k çLrko j[kus okys O;fDr ls mls 

vkSipkfjd <ax ls çLrqr djus ds fy, dgrk gSA lwpuk ds vHkko esa] çLrko çLrqr djus 

okyk O;fDr v/;{k dh vuqefr çkIr djds] cSBd esa [kM+k gks dj vius çLrko dks çLrqr 

dj ldrk gSA ;fn mifu;eksa }kjk vko';d gks rks çLrko dk rqjUr leFkZu fd;k tkuk 

pkfg,] vU;Fkk v/;{k çLrkod dks dqN le; rd cksyus dh vuqefr ns ldrk gS vkSj 

rRi'pkr~ leFkZu dh ekax dj ldrk gSA ;fn çLrko dk leFkZu gks tkrk gS rc ml ij 

fopkj&foe'kZ dh vuqefr nh tkrh gSA ;fn leFkZu ugha gksrk rks mls jí ekuk tkrk gSA 
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çLrko o mlesa fd, x;s la'kks/kuksa ij i;kZIr fopkj&foe'kZ djus ds i'pkr~ ml ij 

ernku fd;k tkrk gS rFkk lnL; çLrko ds i{k ;k foi{k esa er ns ldrs gSa vFkok oas 

fu"i{k Hkh jg ldrs gSaA erksa dh x.kuk djus ds ckn v/;{k fu.kZ; lqukrk gSA ;fn çLrko 

ikl gks tkrk gS] rks og ^ladYi^ ¼resolution½ dgykrk gSA  

;g /;ku jgs fd ;fn v/;{k ;g lksprk gS fd dqN O;fDr fdlh çLrko dks voS/kkfud 

rjhds ls ikl djkuk pkgrs gSa] ;k og çLrko cSBd dh dk;Zokgh ls lac) ugha gS rks og 

mls vfu;fer ?kksf"kr dj ldrk gSA ijUrq v/;{k dks vius vf/kdkjksa dk ç;ksx U;k;iw.kZ 

<ax ls o i{kikr jfgr :i ls djuk pkfg, ftlls fdlh lnL; ds çfr HksnHkko u gksA 

10-2-2  la'kks/ku 

çLrko esa fd, tkus okys çLrkfor ifjorZu dks la'kks/ku dgrs gSaA fdlh Hkh ewy çLrko ij 

ernku djkus ls igys dksbZ Hkh lnL; mlesa dqN tksM+us] gVkus ;k 'kCnksa] vadksa] uke vkfn 

esa ifjorZu djus dh ekax dj ldrk gSA la'kks/ku dk mís'; ewy çLrko ds LFkku ij u;k 

çLrko j[kuk ugha gS cfYd ewy çLrko esa lq/kkj djuk gSA blds vfrfjDr] çLrko esa 

la”kks/ku dk ;g vFkZ ugha yxkuk pkfg, fd dkuwu esa la”kks/ku gqvk gS ;k fdlh orZeku 

izLrko esa la”kks/ku gqvk gSA 

ewy çLrko esa fuEufyf[kr çdkj ls la'kks/ku j[ks tk ldrs gSa % 

1- ewy çLrko esa dqN 'kCnksa dks tksM+dj] tSls 5]000 #i;ksa ds ckn ^lc çdkj ds HkÙks 

jfgr^ tksM+k tk ldrk gSA  

2- ewy çLrko ds dqN 'kCnksa dks gVkdj] tSls] ÞiV~Vk 'kCn dks gVk fn;k tk,^^A  

3- ewy çLrko esa dqN 'kCnksa ds LFkku ij u;k 'kCn fy[kuk] tSls] Þpkfg, 'kCn ds LFkku 

ij ^vko';d gS^ fy[kukA 

4- ewy çLrko esa dqN 'kCnksa dks tksM+ dj] tSls] ^^d‚yst ds uke ds ckn ÞfnYyh  

fo'ofo|ky;Þ 'kCn tksM+uk^^A 

5-  dqN 'kCnksa ds LFkku esa ifjorZu djdsA 

 

  



6 
 

la'kks/ku ds laca/k esa lkekU; fu;e  

la'kks/ku ds laca/k esa dqN vk/kkjHkwr fu;e gSa ftudk ikyu lkekU;r% fd;k tkuk pkfg,A 

;s fuEufyf[kr gSa % 

1- la'kks/ku ewy çLrko ls lacaf/kr gksuk pkfg, rFkk ;g ewy çLrko dks udkjus ;k 

u;k fo"k; tksM+us ds fy, ugha gksuk pkfg,A 

2- ;g dk;Zokgh esa ck/kk Mkyus okyk ;k nsj djus okyk ugha gksuk pkfg,A ewy çLrko 

esa la'kks/ku djus ds bjkns ls gh la'kks/ku j[kuk pkfg,A 

3-  la'kks/ku lnSo fyf[kr o ldkjkRed Lo:i esa gksuk pkfg, rFkk bldk fof/koRk~~ 

leFkZu Hkh fd;k tkuk pkfg,A 

4- ;g mu O;fDr;ksa }kjk fd;k x;k vkSj lefFkZr gksuk pkfg, tks ewy çLrko ij u 

cksys gksaA 

5-    la'kks/ku j[kus okys O;fDr dks nksckjk cksyus ;k mÙkj nsus dk vf/kdkj ugha gksrkA - 

6-  ewy çLrko esa fdrus Hkh la'kks/ku j[ks tk ldrs gSaA  

7- çLrko ij ernku djkus ls igys gh la'kks/ku j[kk tkuk pkfg,A  

8- tc v/;{k }kjk dksbZ la'kks/ku fopkj&foe'kZ ds fy, Lohdkj dj fy;k tkrk gS rks 

lHkk dh vuqefr ds fcuk bls okil ugha fy;k tk ldrkA 

9- tgka rd ernku dk lEcU/k gS] ewy çLrko ls igys la'kks/ku ij ernku djk;k -

tkrk gSA 

10-  ;fn la'kks/ku ikl gks tkrk gS rks mls ewy çLrko esa 'kkfey dj fy;k tkrk gSA 

;fn ;g foQy gks tkrk gS rks ewy çLrko ij fopkj&foe'kZ iqu% vkjEHk dj fn;k 

tkrk gSA 

11-  ;fn ewy çLrko dks okil ys fy;k tkrk gS] rks mlesa fd, x;s leLr la'kks/ku Hkh 

lekIr gks tkrs gaSA 

la'kks/ku ls lacaf/kr dk;Zfof/k  

tc fdlh ewy çLrko esa dksbZ la'kks/ku j[kk tkrk gS vkSj v/;{k mls Lohdkj dj ysrk gS 

rks ewy çLrko ij fopkj&foe'kZ jksd fn;k tkrk gSA vc la'kks/ku ij fopkj&foe'kZ fd;k 
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tkrk gSA dsoy mUgha O;fDr;ksa dks cksyus dh vuqefr nh tkrh gS ftUgksaus ewy çLrko ij 

dqN ugha cksyk gksA i;kZIr fopkj&foe'kZ ds i'pkr~ v/;{k ml la'kks/ku ij ernku 

djokrk gSA ;fn la'kks/ku ikl gks tkrk gS rks mls ewy çLrko esa 'kkfey dj fy;k tkrk gS 

rFkk ;fn og foQy gks tkrk gS rc ewy çLrko ij iqu% fopkj&foe'kZ vkjEHk dj fn;k 

tkrk gSA 

,d gh çLrko esa tks la'kks/ku j[ks tkrs gSa] mUgsa ckjh&ckjh ls fy;k tkrk gS vkSj ,d le; 

esa dsoy ,d gh la'kks/ku ij fopkj fd;k tkrk gSA ;g /;ku jgs fd tc dksbZ la'kks/ku 

ernku }kjk ikl gks tkrk gS] rks bldk ;g vFkZ ugha gS fd eq[; çLrko ikl gks x;kA 

vr% ;g vko';d gS fd iw.kZr% la'kksf/kr çLrko ij fQj ls ernku djk;k tk, rkfd lHkk 

dh cSBd esa mls Lokdhj ;k vLohdkj fd;k tk ldsA  

la'kks/ku esa la'kks/ku  

tc fdlh ewy çLrko ds fy, fd, x;s la'kks/ku ds fy, vkSj la'kks/ku ;k ifjorZu 

çLrkfor fd, tkrs gSa] rks bUgsa la'kks/ku esa la'kks/ku dgrs gSaA ,slk djus dk mís'; la'kks/ku 

esa fdlh 'kCn ;k la[;k esa ls fdlh dks gVkuk] mlds LFkku ij nwljk j[kuk] dqN vkSj 

tksM+uk gksrk gSA blds }kjk u;k fo"k; vkjEHk ugha fd;k tkuk pkfg,A 

tSls gh fdlh la'kks/ku esa la'kks/ku j[kk tkrk gS vkSj v/;{k mls Lohdkj dj ysrk gS rks 

ml ij igys fopkj&foe'kZ fd;k tkuk pkfg, vkSj rc ernku gksuk pkfg,A ;fn ;g ikl 

gks tkrk gS rks bls la'kks/ku esa 'kkfey dj fy;k tkrk gS vkSj ckn esa ;fn la'kks/ku Hkh ikl 

gks tkrk gS rks mls ewy çLrko esa 'kkfey dj fy;k tkrk gSA ijUrq ;fn la'kks/ku esa 

la'kks/ku ikl ugha gksrk rks ;g jí gks tkrk gS vkSj la'kks/ku ij iqu% fopkj vkjEHk gks tkrk 

gS] ;k ;fn ewy çLrko dks gh okil ys fy;k tkrk gS rks la'kks/ku esa la'kks/ku Hkh Lor% 

lekIr gks tkrk gSA 

10-2-3  ladYi 

lHkk dh cSBd esa mifLFkr o ernku djus okys O;fDr;ksa }kjk tc fdlh çLrko dks cgqer 

ls ikl dj fn;k tkrk gS rks og ^ladYi^ dgykrk gSA ;g lHkk dh vkSipkfjd bPNk ;k 

jk; dks çdV djrk gSA vr% lHkk ds le{k j[ks x;s fdlh fo"k; ds fy, ;fn çLrko 

vkjfEHkd fcUnq gS rks ladYi ml fo"k; ij fu.kZ; gSA tc dksbZ çLrko] ladYi esa ifjofrZr 

gks tkrk gS rc ml laLFkk ds lHkh O;fDr mlls ck/; gksrs gSa] ;gka rd fd vYier lewg 

ij Hkh ;g ykxw gksrk gSA ijUrq blds fy, ;g 'krZ gS fd ladYi fof/klEer gks rFkk 

laLFkk ds fu;eksa ds çfrdwy u gksA 
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ladYi ikl gks tkus ds i'pkr~ mlesa dksbZ la'kks/ku ugha fd;k tk ldrk vkSj u gh mls 

okil fy;k tk ldrk gS] mls vxyh cSBd esa fujLr djus dk ladYi ikl djds gh jí 

fd;k tk ldrk gSA ladYi ikl gks tkus ij dk;Zlwph dh ml en ij fopkj&foe'kZ 

lekIr gks tkrk gS vkSj rRi'pkr~ dk;Zlwph dh vxyh en ij fopkj vkjEHk gksrk gSA 

ladYi dks bl çdkj ls rS;kj djuk pkfg, fd mlesa dksbZ vLi"Vrk ;k lafnX/krk u jgsA 

;g Li"V] lVhd rFkk ldkjkRed :i esa gksuk pkfg,A lkekU;r% ladYi ds eq[; Hkkx ls 

igys ;s 'kCn ÞladYi fd;k x;k^^ ç;ksx fd, tkrs gSaA dbZ ckj vkjEHk esa laf{kIr 

Li"Vhdj.k fn;k tkrk gS vkSj mlds ckn bu 'kCnksa ds lkFk eq[; ladYi vkjEHk gksrk gSA 

fdlh [ksy Dyc ds ladYi dk uewuk  

1½  ÞladYi fd;k x;k fd Dyc ds jtr t;arh lekjksg ds volj ij QqVc‚y [ksy 

çfr;ksfxrk vk;ksftr dh tk, rFkk bldk vk;kstu djus ds fy, v/;{k ,d 

mi&lfefr cuk,a ftldk la;kstd lfpo gksxkA^^ 

2½ ÞladYi fd;k x;k fd 2019&20 ds vadsf{kr okf"kZd ys[kksa dks] rFkk vads{kd dh 

fjiksVZ dks vuqeksfnr fd;k tkrk gSA^^ 

Lkk/kkj.k lHkk esa ikl fd, tkus okys ladYi] laxBu ds mi&fu;eksa ds vUrxZr lk/kkj.k 

ladYi ;k fo'ks"k ladYi gks ldrs gSaA 

lHkk esa ikl fd, x;s ladYiksa dks Bhd mlh :i esa dk;Zo`Ùk iqfLrdk esa fjdkMZ djuk 

pkfg,] D;ksafd lHkk esa fd, x;s fu.kZ;ksa dk ;g LFkk;h fjdkMZ gksrh gSA ;fn lEcfU/kr 

dkuwu ds vUrxZr vko';d gks rks ladYi dks jftLVªkj ;k vU; mfpr vf/kdkjh ds ikl 

tek djk nsuk pkfg,A  

cks/k ç'u d 

1 crkb, fd fuEufyf[kr dFkuksa esa ls dkSu ls lgh gSa vkSj dkSu ls xyr gSa\ 

i½  v/;{k }kjk cSBd dh dk;Zokgh vkjEHk djus ij dk;Z lwph dh enksa ij rqjUr 

fopkj&foe'kZ vkjEHk gks tkuk pkfg,A  

ii½  tc okn&fookn gks jgk gks rc Hkh lHkh oDrkvksa dks v/;{k dks gh lEcksf/kr 

djuk pkfg,A  
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iii½  fiNyh lHkk ds dk;Zo`Ùk dk vuqeksnu dj fn, tkus ds i'pkr~ gh ml 

dk;Zo`Ùk ls mRiUu fo"k;ksa ij fopkj&foe'kZ fd;k tkrk gSA  

iv½  lHkk esa mifLFkr lnL; ;fn pkgsa Hkh rks os dk;Zlwph esa of.kZr enksa ds Øe esa 

- ifjorZu ugha dj ldrsA  

v½  fopkj&foe'kZ ds fy, dksbZ çLrko ekSf[kd j[kk tk ldrk gS ;k mls fyf[kr 

:Ik esa v/;{k dks Hkstk tk ldrk gSA  

vi½  tc fdlh çLrko ij ernku djk;k tkrk gS rks çR;sd lnL; ds fy, 

vko';d gksrk gS fd og çLrko ds i{k esa ;k foi{k esa ernku vo'; gh 

djsA  

vii½  lnL; v/;{k dh vuqefr ysdj gh dksbZ çLrko j[k ldrs gSaA  

viii½  v/;{k }kjk tc ,d ckj la'kks/ku fopkj&foe'kZ ds fy, Lohdkj dj fy;k  

tkrk gS] rc mls fdlh Hkh n'kk esa okil ugha fy;k tk ldrkA 

 

2-   dks"Bdksa esa fn, x, 'kCnksa esa ls leqfpr 'kCn ls fjDr LFkkuksa dh iwfrZ djsa % 

i½  ladYi lHkk ds vkSipkfjd--- -------dks vfHkO;Dr djrk gSA ¼bPNk/er/vk'k;½  

ii½  çLrko tc ,d ckj çLrqr dj fn;k tkrk gS rks mls--- ------dh lgefr ds 

fcuk okil ugha fy;k tk ldrkA 

¼v/;{k/lHkh lnL;/lHkk½ 

iii½ ------------fo"k;ksa ds fy, çLrko j[kus ds fy, vkSipkfjd lwpuk nsuk vko';d  

      ugha gksrkA 

¼vo;Ld/dk;Zfof/k laca/kh/O;fDrxr½ 

iv½  tc dksbZ çLrko ernku ds i'pkr~ ikl gks tkrk gS rks ;g------- ------------cu 

tkrk gSA 

¼fu.kZ;/ladYi/lkekU; jk;½ 

v½ la'kks/ku j[kus okys O;fDr dks mÙkj nsus dk vf/kdkj------------------------ 

¼ugha gksrk/nsuk pkfg,/gS½ 
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3-  ^ladYi^ dh ifjHkk"kk dhft,A 

---------------------------------------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------------------------------ 

4 ewyHkwr izLrko D;k vFkZ gS \ 

---------------------------------------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------------------------------------------------------- 

 

10-2-4  gLr{ksi 

dbZ ckj tc fdlh çLrko ij okn&fookn gks jgk gksrk gS rks dqN lnL; Li"Vhdj.k 

ekaxus ds fy,] ifjorZu djus ds fy, ;k vkSj vf/kd fopkj&foe'kZ dks jksdus ds fy, 

gLr{ksi djrs gSaA bls okn&fookn esa gLr{ksi djuk dgrs gSaA bls mfpr rFkk vkSipkfjd 

<ax ls dgus ds vusd lkekU; rjhds gSaA ijUrq bl ckjs esa v/;{k dks iw.kZr% lko/kku jguk 

pkfg, fd D;k gLr{ksi ls dqN ykHk gksxk ;k ;g dsoy dqN lnL;ksa }kjk ifjfLFkfr dk 

ykHk mBkus ds fy, fd;k tk jgk gSA 

fofHkUu mís';ksa ds fy, okn&fookn esa gLr{ksi fd;k tk ldrk gS] ;s lkekU;r% 

fuEufyf[kr gS % 

1 la'kks/ku ¼Amendment½  

2 O;oLFkk ç'u ¼Point of Order½  

3 fooknkar çLrko ¼The Closure½  

4 fiNyk iz”u ¼Previous Question½ 

5 vxyk dk;Z ¼Next Business½  

6 lHkk ds le{k ç'u ¼A Question lying on the table½ 

7 dke jksdks çLrko ¼Adjournment½  

8 LFkxu ¼Postponement½ 

1 la'kks/ku % ewy çLrko esa tks ifjorZu lq>k, tkrs gSa] os la'kks/ku dgykrs gSaA dksbZ Hkh 

lnL;] v/;{k dh vuqefr ysdj] okn&fookn esa gLr{ksi djds la'kks/ku dk çLrko dj 

ldrk gSA la'kks/ku j[kus dh vuqefr fey tkus ij] tc rd ml ij dksbZ vfUre 

fu.kZ; ugha gks tkrk] rc rd ewy çLrko ij fopkj&foe'kZ LFkfxr jgrk gSA la'kks/ku esa 

la'kks/ku ds fy, Hkh blh dk;Zfof/k dk ikyu fd;k tkrk gSA 
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2 O;oLFkk ç'u % dk;Zfof/k dh vfu;ferrk ;k vU; fdlh ckr ds fy, v/;{k dk /;ku 

vkdf"kZr djus ds fy, lnL; O;oLFkk dk ç'u mBk nsrs gSaA lHkk dh cSBd ds nkSjku] 

tc cSBd ds lapkyu ds lkekU; fu;eksa ds fo#) dqN fd;k tkrk gS ;k djus dk 

çLrko gS] rks dksbZ Hkh lnL; dHkh Hkh O;oLFkk dk ç'u mBk ldrk gSA mnkgj.k ds 

fy,] fuEufyf[kr esa ls fdlh Hkh ifjfLFkfr esa O;oLFkk dk ç'u mBk;k tk ldrk gS % 

i½  dksje ds vHkko ij % lHkk dh dk;Zokgh ds nkSjku ;fn mifLFkr lnL;ksa dh la[;k 

fdlh Hkh le; dksje ls de gS] rks O;oLFkk dk ç'u mBkdj v/;{k dk /;ku bl 

vksj vkdf"kZr djk;k tk ldrk gSA 

ii½  çLrko ij % ;fn dksbZ çLrko ;k ml çLrko esa la'kks/ku lHkk ds dk;Z{ks= ds  

vUrxZr ugha gS] rc dksbZ Hkh lnL; O;oLFkk dk ç'u mBk ldrk gSA 

iii½  LFkk;h vkns'k ;k fu;e ds Hkax djus ij % tc lHkk ds lapkyu ;k dk;Zfof/k ds laca/k 

esa laLFkk ds LFkk;h vkns'k ;k fu;e gSa ijUrq mudk ikyu ugha fd;k tkrk gS rks 

dksbZ Hkh lnL; O;oLFkk dk ç'u mBkdj v/;{k dk /;ku bl vksj vkdf"kZr dj 

ldrk gSA mnkgj.k ds fy,] tc fdlh çLrko ds fy, leFkZu dh vko';drk gks 

vkSj mls fcuk fdlh leFkZu ds fopkj&foe'kZ ds fy, fy;k tk,A 

iv½  fuUnkRed Hkk"kk dk ç;ksx ;k nqO;Zogkj djus ij % ;fn dksbZ oDrk cSBd esa mifLFkr 

fdlh vU; lnL; ds çfr fuUnkRed Hkk"kk dk ç;ksx djrk gS ;k nqO;oZgkj djrk gS] 

rks dksbZ Hkh lnL; O;oLFkk dk ç'u mBkdj v/;{k ls ml oDrk dks ,slk djus ls 

jksdus ds fy, dg ldrk gSA 

v½  dk;Zfof/kd vkSipkfjdrkvksa ds fy, % fopkj&foe'kZ ds nkSjku ckrphr dks] vkilh 

futh ckrphr tksj&tksj ls djus dks ;k vU; dksbZ ,slk O;ogkj djus dks ftlls 

cSBd dh dk;Zokgh esa ck/kk iM+rh gS] tc v/;{k vuns[kk djrk gS rks dksbZ Hkh lnL; 

O;oLFkk dk ç'u mBkdj v/;{k dks dg ldrk gS fd og vius vf/kdkj dk ç;ksx 

djds bu vfu;ferrkvksa dks jksdsA 

tSls gh dksbZ vfu;ferrk ns[kh tkrh gS] rqjUr O;oLFkk dk ç'u mBk;k tkuk pkfg,A tc 

dksbZ lnL; cksy jgk gS rc Hkh bls mBk;k tk ldrk gSA ;g lnSo v/;{k dks ;g dgdj 

lEcksf/kr fd;k tkrk gS Þv/;{k egksn;] D;k eSa vkidk /;ku O;oLFkk ds ç'u dh vksj 

vkdf"kZr dj ldrk gw¡]---------^^A O;oLFkk dk ç'u mBkus ds okn oDrk cSB tkrk gS vkSj fQj 

v/;{k }kjk mBk, x;s ç'u ij laf{kIr fopkj&foe'kZ dh vuqefr nsrk gSA ijUrq ;fn 
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v/;{k ds fopkj esa O;oLFkk ds ç'u esa gh vfu;ferrk gS] rks og viuk fu.kZ; nsdj mls 

vLohdkj dj ldrk gSA v/;{k }kjk nh xbZ O;oLFkk ij ernku ugha gksrkA v/;{k dh 

O;oLFkk vfUre gksrh gS vkSj tc rd ;g ,dne xyr ;k fu;eksa ;k mifu;eksa ds foijhr 

ugha gS rc rd lkekU;r% bldks pqukSrh ugha nh tk ldrhA ijUrq O;oLFkk nsus ls igys 

v/;{k vU; lnL;ksa ;k vf/kdkfj;ksa ls ijke'kZ dj ldrk gSA tc O;oLFkk ds ç'u dk 

fucVkjk gks tkrk gS rc ftl oDrk ds Hkk"k.k esa gLr{ksi fd;k x;k Fkk] og iqu% viuk 

Hkk"k.k vkjEHk dj ldrk gSA 

cSBd dh dk;Zokgh esa ck/kk Mkyus ds fy, tks O;oLFkk ds ç'u vuko';d <ax ls mBk, 

tkrs gSa] v/;{k dks pkfg, fd og mUgsa grksRlkfgr djsa D;ksafd mlls le; u"V gksrk gS o 

'kkyhurk Hkax gksrh gSA 

3 fooknkar çLrko % tc fdlh çLrko ij i;kZIr fopkj&foe'kZ gks pqdk gS vkSj bls 

vkSj yEck djuk laHko çrhr ugha gksrk rc fooknkar çLrko j[kk tkrk gSA dksbZ Hkh 

lnL; [kM+k gks dj ;g çLrko bl çdkj j[k ldrk gS Þbl eqís ij vc fopkj 

lekIr fd;k tk,aAß bl çdkj ds çLrko dks Þfooknkar^^ ;k ^^çfrcU/k^^ dgrs gSaA 

tc rd mifu;eksa esa ,slh O;oLFkk gks] ,sls çLrko ds fy, leFkZu dh vko';drk 

ugha gksrhA ;fn fooknkar çLrko ikl gks tkrk gS rks ewy çLrko ij fopkj&foe'kZ 

cUn dj fn;k tkrk gS vkSj ml ij rqjUr ernku djk;k tkrk gSA ;fn fooknkar 

çLrko foQy gks tkrk gS rks eq[; çLrko ij fopkj&foe'kZ iqu% vkjEHk dj fn;k 

tkrk gSA 

;fn v/;{k dh jk; esa ml çLrko ij vkSj fopkj&foe'kZ vf/kd ykHkdkjh gksxk ;k 

og ;g le>sa fd cgqer okys lnL; vuqfpr <ax ls viuh bPNk vYi er okys 

lnL;ksa ij Fkksiuk pkgrs gSa] rks mls vf/kdkj gS fd og fooknkar çLrko dks ukeatwj 

dj nsA 

4-  fiNyk ç'u % ,slk dksbZ Hkh lnL;] tks vHkh rd eq[; çLrko ij ugha cksyk gS] og 

eq[; çLrko ij ernku dks jksdus ;k mldks LFkfxr djus ds fy, fiNys ç'u dk 

çLrko j[k ldrk gSA og lnL; [kM+k gksdj ;g çLrko j[krk gS fd Þbl fo"k; 

dks jksd fn;k tk,A^^ ;fn bldk leFkZu fd;k tkrk gS rks rqjUr bl ij ernku 

djk;k tkrk gSA ;fn çLrko ikl gks tkrk gS rks ewy çLrko dks NksM+ fn;k tkrk gS 

vkSj ml cSBd esa ml ij vkSj dksbZ dk;Zokgh ugha gksrhA ijUrq ;fn çLrko foQy 

gks tkrk gS rc vkSj vf/kd fopkj&foe'kZ ds fcuk gh ewy çLrko ij ernku djk;k 

tkrk gSA fiNys ç'u ds çLrko ij dksbZ la'kks/ku ugha j[kk tk ldrkA 
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fiNys ç'u ds çLrko esa ,d egRoiw.kZ deh gSA ;fn ;g foQy gksrk gS rc ewy 

çLrko ij rqjUr ernku djk;k tkrk gS] bl çdkj fojks/kh lnL;ksa }kjk ck/kk Mkyus 

dk ;g vPNk rjhdk gSA ;fn çLrko ikl gks tkrk gS rks ewy çLrko ij 

fopkj&foe'kZ Lor% gh #d tkrk gSA mlh lHkk esa ml eqís ij fQj fopkj ugha 

fd;k tk ldrk vkSj ml eqís ij fQj ls fopkj djus ds fy, mfpr le; O;rhr 

gks tkuk pkfg,A laxBu ds fgr esa ,slh fLFkfr ls cpus ds fy, v/;{k dks vius 

vf/kdkj dk foosdiw.kZ <ax ls ç;ksx djuk pkfg,A 

5 vxyk dk;Z % lHkk esa fopkjkFkZ çLrko dks jksdus dk ;g vU; rjhdk gSA tc ÞlHkk 

vxys eqís ij fopkj djsxh^^ dk çLrko j[kk vkSj leFkZu fd;k tkrk gS] rc eq[; 

çLrko ij vkSj fopkj&foe'kZ rqjUr cUn gks tkrk gSA ;fn vxys dk;Z dk çLrko 

ikl gks tkrk gS] rks ewy çLrko rqjUr jí gks tkrk gS vkSj dk;Zlwph ds vxys eqís 

dks fy;k tkrk gSA ;fn ^vxys dk;Z* dk çLrko foQy gks tkrk gS rks ewy çLrko 

ij fopkj&foe'kZ iqu% vkjEHk gks tkrk gS] ijUrq ,d fuf'pr le; ds ckn *vxys 

dk;Z^ dk çLrko fQj ls j[kk tk ldrk gSA ftl le; ewy çLrko ij la'kks/ku ij 

fopkj&foe'kZ gks jgk gS rc lnu ds le{k ^vxys dk;Z^ dk çLrko j[kk tk ldrk 

gSA vxys dk;Z ds çLrko dk eq[; mís'; çLrko ij fdlh fu.kZ; dks jksduk ;k 

çLrko dh vokaNuh;rk ;k rqPNrk ds dkj.k mls lekIr djuk gksrk gSA 

6 lHkk ds le{k ç'u % ;g ,slk çLrko gS ftls tc lHkk ds le{k j[kk tkrk gS vkSj 

bldk leFkZu Hkh fd;k tkrk gS] rc ftl fo"k; ij fopkj gks jgk gksrk gS ml  

ij bl çLrko dks çkFkfedrk nh tkrh gSA bl çdkj ds çLrko ij okn&fookn 

ugha gksrkA ;fn bl çdkj ds çLrko dks Lohdkj fd;k tkrk gS] rc ewy çLRkko 

LFkfxr gks tkrk gSA ;g vxys dk;Z ds çLrko ls bl vFkZ esa fHkUu gS fd bl 

çdkj ds çLrko dks mlh lHkk esa ;k Hkkoh lHkk esa fopkjkFkZ fy;k tk ldrk gSA 

7-  dke jksdks çLrko % dke jksdks dk vFkZ gS fd ml fo"k; ij Hkfo"; esa fopkj djus 

ds mís'; ls LFkfxr djukA bl çdkj ;g çLrko i½ fopkj&foe'kZ dks] rFkk     

ii½ lHkk dks LFkfxr djus ds fy, gks ldrk gSA 

i½  fopkj&foe'kZ dk LFkxu % ;fn ;g eglwl fd;k tkrk gS fd ml fo"k; ij 

lgh fu.kZ; djus ds fy, dqN vkSj tkudkjh çkIr djuk ;k vkSj vf/kd 

le; nsuk vko';d gS] rc ml fo"k; ij okn&fookn LFkfxr fd;k tk 

ldrk gSA ,slk djus ds fy, çLrko j[kk tkrk gS ftlesa iqu% fopkj djus 

dk le; o rkjh[k nh tkrh gSA ;fn ;g çLrko Lohdkj dj fy;k tkrk gS] 
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rc ewy çLrko ij fufnZ"V le; rd okn&fookn jksd fn;k tkrk gSA ;fn 

LFkxu çLrko foQy gks tkrk gS rc ewy çLrko ij fQj ls fopkj vkjEHk 

gks tkrk gSA 

ii½  lHkk dk LFkxu % fdlh Hkkoh rkjh[k ij iqu% lHkk vk;ksftr djkus ds mís'; 

ls lHkk ds LFkxu dk çLrko fd;k tkrk gSA lHkk dks ,d fuf'pr vof/k ;k 

vfuf'pr dky rd ds fy, LFkfxr fd;k tk ldrk gSA lkekU;r% LFkfxr 

lHkk ds fy, fdlh lwpuk dh vko';drk ugha gksrh ijUrq ;fn fu;eksa }kjk 

,slk djuk vko';d gks ;k lnL; pkgsa fd lHkk ds fy, rkjh[k] le; o 

LFkku crykus ds fy, lwpuk nsuk vko';d gS] rc bl çdkj dh lwpuk nh 

tkuh pkfg,A 

fuEufyf[kr ifjfLFkfr;ksa esa dke jksdks çLrko j[kk tk ldrk gS % 

i½  dksje ds u gksus ij]  

ii½  vO;oLFkk ds dkj.k]  

iii½  erkadu }kjk ernku djkus ds fy,]  

iv½  lnL;ksa dh ekax ijA 

tc lHkk ds fy, fu/kkZfjr dksje ugha gks rks v/;{k Lo;a ;k fdlh lnL; }kjk crk, tkus 

ij] lHkk dks LFkfxr djus dk çLrko j[k ldrk gSA ;fn v/;{k lnL;ksa ds vuq'kklughu 

O;ogkj ds dkj.k O;oLFkk cuk, j[kuk dfBu ikrk gS] ;k og ;g ns[krk gS fd lnL; 

lHkk dh dk;Zokgh esa bPNqd ugha gSa rks og lHkk dks LFkfxr dj ldrk gSA mifLFkr 

lnL;ksa ds cgqer }kjk vkxzg djus ij v/;{k dks fdlh Hkkoh rkjh[k ds fy, lHkk LFkfxr 

dj nsuh pkfg,A ;fn ,d fu/kkZfjr le; ds ckn lHkk cqykus dh ckr r; dh tkrh gS rc 

vyx ls lwpuk Hkstuk vko';d ugha gksrkA 

ijUrq ;fn ;g r; djuk rqjUr laHko u gks fd Hkfo"; esa dc iqu% ,df=r gqvk tk,] rc 

lHkk dks vfuf'pr dky ¼Sine die½ ds fy, LFkfxr dj fn;k tkrk gS] ftlls Hkfo"; esa 

lcls mfpr le; ij lHkk cqykus ds fy, mfpr lwpuk nsdj mldh lHkk dh tk ldsA 

dke jksdks çLrko ds pyrs gksus okyh ck/kk ds xEHkhj ifj.kke gksrs gSaA vr% ;g okaNuh; 

gksrk gS fd LFkxu dh 'kfDr] LFkfxr lHkk ds fy, lwpuk] dk;Z lwph esa u;s fo"k; tksM+us 

vkfn ds lEcU/k esa mifu;eksa esa Li"V :i ls fu;e cuk, tk,aA 
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8-  LFkfxr djuk % tc dksbZ lHkk fof/kor~ rjhds ls cqykbZ tkrh gS rks tc rd 

mifu;eksa }kjk vuqefr u nh tk, mls ckn esa lwpuk nsdj LFkfxr ;k jí ugha 

fd;k tk ldrkA ;fn ifjfLFkfr;ksa ls ,slh fLFkfr mRiUu gks tkrh gS fd lHkk 

vk;ksftr djuk lqfo/kktud ugha jgrk rks fdlh Hkkoh rkjh[k ds fy, lHkk LFkfxr 

dh tk ldrh gSA ijUrq ,slh fLFkfr esa Hkh mfpr ;gh gksxk fd igys lHkk dh tk, 

vkSj fQj mls fdlh Hkkoh rkjh[k ds fy, LFkfxr fd;k tk,A ,slh fLFkfr esa LFkfxr 

lHkk ds fy, u;h lwpuk nsuk csgrj gksxk rFkk ml lwpuk esa LFkfxr lHkk dh 

rkjh[k] le; o LFkku dks Li"V fd;k tkuk pkfg,A 

;fn lHkk dk fof/kor vk;kstu ugha fd;k tkrk gS] rc lHkk dh gh ugha tk ldrh] mls 

jí djuk iM+sxkA u;h lwpuk nsdj lnL;ksa dks fQj ls lwfpr djuk pkfg,A ,slh fLFkfr esa 

dke jksdks^ ;k ^LFkfxr^ lHkk vk;ksftr djus dh dk;Zfof/k ykxw ugha gksxhA LFkfxr lHkk 

rFkk dke jksdks çLrko ij lHkk esa vUrj ;g gS fd LFkfxr lHkk ls ;g ekuk tkrk gS fd 

vHkh rd lHkk gqbZ gh ugha gS tcfd dke jksdks çLrko ds ckn tc lHkk dh tkrh gS rks 

og fiNyh lHkk dh vuqorhZ ¼continuation½ ekuh tkrh gSA 

Ckks/k iz”u [k 

1 gLr{ksi dk D;k vFkZ gS \ gLr{ksi ds fofHkUu mís”;ksa dk o.kZu dhft,A 

----------------------------------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------ 

----------------------------------------------------------------------------------------------------------------------------------------------- 

 

2 O;OkLFkk dk iz”u D;k gS \  bldk mís”; D;k gksrk gSA  

----------------------------------------------------------------------------------------------------------------------------------------------- 

----------------------------------------------------------------------------------------------------------------------------------------------- 

----------------------------------------------------------------------------------------------------------------------------------------------- 

3 fuEufyf[kr esa ls dkSu ls dFku ÞlR;Þ vFkok ÞxyrÞ gSa\ 

i½ izR;sd gLr{ksi dk dksbZ mi;ksxh mís”; gksrk gSA  

ii½ dksje ds vHkko ds izfr v/;{k dk /;ku O;oLFkk ds iz”u ds ek/;e ls 

vkdf’kZr fd;k tk ldrk gSA 

iii½ izLrko ds eku fy;s tkus ds Ik”pkr~ ewy izLRkko ij cgl jksd nh tkrh gSA 

iv½ lHkk ds LFkxu vkSj dke jksdks izLrko esa dksbZ vUrj ugha gSA 
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v½ fdlh fuf”pr izLrko ij cgl dks LFkfxr fd;k tk ldrk gS ;fn ;g 

vuqHko fd;k tk;s fd vkSj lwpuk dh vko”;drk gSA 

4 fjDr LFkku Hkfj;s 

 i½ la”kks/ku izLrko esa lq>k;k x;k------------------------------- gSA 

ii½ ;fn dksbZ izLrko vkSj ----------------------------------esa la”kks/ku lHkk ds vf/kdkj {ks= esa 

ugha gS rks --------------------mBk;k tk ldrk gSA  

iii½ fdlh lHkk dk LFkxu lHkk dk ---------------------- gS ftldk mís”; mldks ---------------

ckn dh rkjh[k ij fd;k tk,A 

iv½ v/;{k lHkk dks ----------- dj ldrk gS ;fn og lnL;ksa ds “kksj&”kjkcs ds 

dkj.k ;g eglwl djs fd lHkk djuk----------------ugha gSA 

v½ ;fn dksbZ lHkk -----------:Ik ls ugh cqykbZ xbZ gS rks mldks --------------lEHko ugha 

gSA 

10-3 ernku dh fof/k;ka ,oa fu;e 

çR;sd lHkk esa tks çLrko j[ks tkrs gSa vkSj ftl ij okn&fookn fd;k tkrk gS] mudk 

dksbZ rdZlaxr fu"d"kZ vo'; fudyuk pkfg, vFkkZr~ ;k rks mUgsa ikl fd;k tk, ;k os 

foQy gks tk,aA çLrko dk D;k fd;k tk,] blds fy, v/;{k lHkk dh jk; tkuuk pkgrk 

gS] bls lHkk dk er tkuuk Hkh dgrs gSaA cgqer lnL;ksa }kjk g"kZ /ofu tSls rkyh ctkdj]  

}kjk lHkk dk er tkuk tk ldrk gSA ijUrq vkSipkfjd lHkkvksa esa bl rjhds dks viukuk 

mfpr ugha gSA cgqer ds ladksph gksus ds dkj.k vkSj vYier }kjk tksj&tksj ls cksyus ls 

fHkUu ifj.kke çdV gksrk gSA ijUrq vkSipkfjd çLrkoksa tSls /kU;okn çLrko ;k fdlh 

vf/kdkjh dh fu;qfDr vkfn ij bl fof/k dks viuk;k tk ldrk gSA lHkh egRoiw.kZ ,oa 

xEHkhj fo"k;ksa ds fy, ernku dh mfpr fof/k dks viukuk pkfg,A 

10-3-1  ernku dh fof/k;ka 

çLrko ds i{k vkSj foi{k esa fdrus er vk;s gSa] ;g tkuus dh vusd fof/k;ka gSaA dqN vke 

fof/k;ka fuEufyf[kr gSa %  

1  ekSf[kd er ¼Voice Vote½  
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2  gkFk mBkdj ¼Show of Hands½ 

3 [kM+s gksdj ¼Standing Vote½  

4 er foHkktu ¼Division½  

5 xqIr ernku ¼Ballot½  

6 erkadu ¼Poll½ 

1 ekSf[kd er % fo/kk;h laLFkkvksa ¼legislative bodies½ }kjk ernku ds fy, çk;% 

bl   fof/k dks viuk;k tkrk gSA tc dHkh Hkh v/;{k lnL;ksa dh jk; tkuuk 

pkgrk gS rks ^^gka^ ¼çLrko ds i{k esa½ ;k ^ugha^ ¼çLrko ds foi{k esa½ dgdj lnL; 

viuh lgefr ;k vlgefr çdV djrs gSaA nksuksa çdkj dh /ofu;ksa dh rqyuk djus 

ds ckn v/;{k ;g dgdj fd ^gka^ dgus okys ;k ^uk dgus okys^ thr x;s] ifj.kke 

?kksf"kr djrk gSA ijUrq ernku dh bl fof/k dks ojh;rk ugha nh tkrh D;ksafd blesa 

çLrko ds i{k esa vkSj foi{k esa fdrus er iM+s] bldh fxurh ugha dh tkrhA 

2 gkFk mBkdj % lnu dh jk; tkuus ds fy, lHkk esa gkFk mBkdj ernku fd;k tk 

gSA çLrko ij cgl lekIr gks tkus ij v/;{k çLrko ij ernku djkrk gSA blds 

fy, og igys mu lnL;ksa dks gkFk mBkus ds fy, dgrk gS tks çLrko ds i{k esa 

gSaA x.kd mBk, x;s gkFkksa dh x.kuk djds v/;{k dks crkrk gSA blds ckn tks 

lnL; çLrko ds foi{k esa gSa] os gkFk mBkrs gSa vkSj fQj mudh fxurh djds v/;{k 

dks crk;k tkrk gSA vUr esa] v/;{k fu.kZ; lqukrk gSA v/;{k ds fy, ;g crkuk  

vko';d ugha gksrk fd fdrus er i{k esa iM+s vkSj fdrus foi{k esaA ;fn gkFk mBkus 

ij er Li’V irk yxrk gS rks v/;{k dks rRdky ifj.kke ?kksf’kr dj nsuk pkfg,A 

i{k vkSj foi{k esa leku er iM+us ij] v/;{k fdlh Hkh vksj viuk fu.kkZ;d er ns 

ldrk gSA ijUrq ;fn v/;{k vius fu.kkZ;d er dks iz;ksx ugha djrk rks çLrko dks 

foQy ekuk tkrk gSA bl fof/k esa izkWDlh dks er nsus dk vf/kdkj ugha gksrk] 

D;ksafd ;gka ij dsoy gkFk mBkdj ernku djk;k tkrk gSA 

3 [kM+s gksdj ernku % cM+h la[;k okyh lHkk esa gkFk mBkdj ernku djkus ls bl 

ckr dh laHkkouk jgrh gS fd dqN lnL; Hkze mRiUu djus ds fy, nksuks gkFk mBk 

nsrs gSaA blls cpus ds fy, lnL;ksa dks vius LFkku ij [kM+s gksus ds fy, dgk 

tkrk gSA v/;{k igys mu lnL;ksa dks vius LFkku ij [kM+s gksus ds fy, dgrk gS 

tks izLrko ds i{k esa gS vkSj mudh fxurh dh tkrh gSA ;fn [kMs+ gksus okys lnL;ksa 
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ls cgqer Li"V irk pyrk gS] rc tc rd mifu;eksa }kjk vko';d u gks] fxurh 

djuk vko';d ugha gksrkA ,slh fLFkfr esa tks lnL; çLrko ds foi{k esa gSa] muls 

Hkh [kM+k gksus ds fy, dgk tkrk gS vkSj mudh fxurh dh tkrh gSA vius LFkku ij 

[kM+s gksus dh fof/k esa xksiuh;rk lEHko ugha gSA blh çdkj] ç‚Dlh Hkh ernku ugha 

dj ldrsA blds vfrfjDr bl fof/k esa cgqr le; o 'kfDr yxrh gS] cgqr 'kksj 

gksrk gS vkSj lnL;ksa o x.kd] nksuksa dks gh cgqr vlqfo/kk gksrh gSA 

4 er foHkktu % bl fof/k ds vUrxZr tc çLrko ij ernku djk;k tkrk gS rc 

v/;{k çLrko ds i{k/kj lnL;ksa dks ,d vksj rFkk foi{k okyksa dks nwljh vksj cSBus 

ds fy, dgrk gSA lnL; lHkk Hkou esa nks rjQ ,df=r gks ldrs gSa ;k os 

vyx&vyx dejksa esa tk ldrs gSaA x.kd çR;sd lewg dh vyx&vyx fxurh 

djds v/;{k dks lwfpr djrk gS vkSj fQj v/;{k ifj.kke ?kksf"kr djrk gSA 

bl fof/k esa Hkh çLrko ds i{k/kj lnL; vkSj foi{kh lnL;ksa dk ,dne irk pyrk 

gS vkSj dksbZ xksiuh;rk ugha jgrhA blds vfrfjDr ç‚Dlh Hkh laHko ugha gSA bl 

fof/k esa u dsoy le; gh vf/kd yxrk gS cfYd blls cSBus dh O;oLFkk Hkh Hkax gks 

tkrh gSA 

5 xqIr ernku % tc lnu ds le{k dksbZ egÙoiw.kZ fo"k; gS vkSj lnL;ksa esa Li"V rkSj 

ls erHksn gS rFkk lnL; vius er dh xksiuh;rk pkgrs gSa] rks os v/;{k ls xqIr 

ernku djkus dh ekax dj ldrs gSaA ;fn fu;eksa esa çko/kku gks rks v/;{k] lfpo 

dks ,d tSls vkdkj dh ifpZ;ka mifLFkr lnL;ksa esa ckaVus ds fy, dgrk gSA os ml 

iphZ ij ^gka^ ;k ^uk^ fy[kdj viuh jk; çdV djrs gSaA ;fn lnL;ksa dks nks ;k 

vf/kd ukeksa esa ls fdlh O;fDr dk pquko djuk gS] ftuds uke ernku ls igys 

irk gSa] rc o.kZØe esa muds uke eri= ij Nki fn, tkrs gSaA çR;sd ernkrk dks 

,d eri= fn;k tkrk gS vkSj og ftldks pquuk pkgrk gS ml uke ds lkeus dkVk 

¼x½ ;k lgh ¼√  ½ fpUg yxkrk gSA vUr esa eri=ksa dks ,df=r djds mudh x.kuk 

dh tkrh gSA 

bl fof/k dh fo”ks’krk ;g gS fd lnL; fdlh vU; }kjk vuqfpr çHkko ds fcuk 

viuk er ns ldrs gSaA ;fn eri=ksa dh la[;k vf/kd gS rc erx.kuk esa le; 

vf/kd yxrk gSA blds vfrfjDr] vekU; eri=ksa dks çk;% pqukSrh nh tkrh gS rFkk 

erx.kuk dks xyr Bgjk;k tk ldrk gSA  
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6 erkadu % ;g ernku dh ,slh fof/k gS ftlesa ernku ds vf/kdkjh çR;sd lnL; dks 

viuk er fyf[kr ;k ekSf[kd :i ls ,d vf/kdkjh dks lkSaiuk gksrk gSA çk;%] 

lnL;ksa dks ,d eqM+k gqvk dkxt fn;k tkrk gSA çR;sd lnL; vius erksa dh la[;k 

ml dkxt ij fy[kdj vius gLrk{kj djrk gSA dEiuh dh fLFkfr esa çR;sd lnL; 

ds ikl mrus er gksrs gSa ftrus 'ks;j mlds uke gSa vkSj og mu lHkh erksa dks 

erkadu ds le; Lo;a ;k ç‚Dlh }kjk ernku dj ldrk gSA bl dk;Z ds fy, 

fu;qDr vf/kdkjh }kjk eqM+s gq, dkxt ,df=r fd;s tkrs gSa vkSj og mudk fooj.k 

vad lwph ¼point - list½ esa fy[krk gSA v/;{k] ç‚Dlh;ksa dh tkap djus] erksa dks 

fxuus rFkk mls crkus ds fy, laoh{kdksa dh fu;qfDr djrk gSA 

tc ernkrkvksa dh la[;k cgqr vf/kd gks vkSj ç‚fDl;ksa }kjk fn, x;s erksa dks Hkh 

fxuuk gks] rc cgqer dh jk; tkuus ds fy, erkadu }kjk ernku gh ,dek= 

larks"ktud fof/k gksrh gSA fuEufyf[kr ifjfLFkfr;ksa esa erkadu fd;k tk ldrk gSA 

i½  tc lnL; gkFk mBkdj ernku ç.kkyh ls vlUrq"V gSa] rc os mifu;eksa ds  

vuqlkj rqjUr erkadu dh ekax dj ldrs gSaA 

ii½  tc fu;eksa esa ;g çko/kku gks fd dk;Zlwph ds fdlh Hkh ;k lHkh egRoiw.kZ fo"k;ksa ij 

erkadu gksxkA 

iii½  tc fu;eksa }kjk oftZr u gks rc ;fn v/;{k Lo;a vko';d le>rk gS rc og 

erkadu djkus dk fu.kZ; dj ldrk gSA 

tc dksbZ lnL; gkFk mBkdj ernku dh fof/k ds ifj.kke ls lUrq"V ugha gS] rks og 

erkadu dh ekax dj ldrk gSA ,slh fLFkfr esa] gkFk mBkdj vk, gq, ifj.kke dh mis{kk 

dh tkrh gS vkSj rqjUr ;k Hkkoh fdlh rkjh[k ij erkadu djk;k tkrk gSA gkFk mBkdj 

ernku djkus ls igys] ;fn v/;{k erkadu dh vuqefr nsrk gS] rc erkadu djkus ds fy, 

dksbZ vkifÙk ugha dh tk ldrhA lkekU;r% LFkk;h vkns'k ;k mifu;eksa esa ernku dh fof/k 

fu/kkZfjr gksrh gS vkSj v/;{k dk dÙkZO; gS fd og ml fof/k dk iw.kZr% ikyu djsA çR;sd 

lnL; dks ernku dh çfØ;k ds laca/k esa Hkyh&Hkkafr le>k nsuk pkfg,A 

erkadu djkus ds fofHkUu ykHk bl çdkj gSa % 

1 lHkk dh vke jk; dks vf/kd lgh <ax ls Kkr fd;k tkrk gSA  

2 tc ernkrkvksa dh la[;k cgqr vf/kd gS rks lHkh Hkkx ys ldrs gSaA 
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3 ;fn mifu;e vuqefr nsa rks vuqifLFkr lnL; Hkh ç‚Dlh ds ek/;e ls ernku dj 

ldrs gSaA 

4 tgka ç‚Dlh dh vuqefr nh tk,] ogka ernku 'ks;j/kkfj;ksa dh 'kfDr dks çdV djrk 

gSA 

erkadu }kjk ernku djkus esa xEHkhj =qfV;ka rc çdV gksrh gSa tc vYila[;d lewg cgqr 

vf/kd la[;k esa vfuPNqd vuqifLFkr lnL;ksa dh ç‚fDl;ka vius uke esa çkIr dj ysrs gSaA 

lnL;ksa dh jk; tkuus ds fy, ;g cgqr vf/kd le; yxkus okyh fof/k gSA bl laca/k esa 

/;ku nsus dh ckr ;g gS fd ç‚Dlh dk vFkZ gS fdlh vU; dh vksj ls ernku djukA 

blesa ernkrk dh vksj ls fdlh vU; O;fDr dks ernku djus dk fyf[kr vf/kdkj fn;k 

tkrk gSA ftl O;fDr dks bl çdkj ls fdlh vU; O;fDr dh vksj ls ernku djus dk 

vf/kdkj fn;k tkrk gS] mls Hkh ç‚Dlh dgk tkrk gSA  

10-3-2  ernku ds lkekU; fu;e 

fdlh laLFkk ds mifu;eksa ;k fu;eksa o fofu;eksa esa lk/kkj.kr% ernku dh fof/k dk mYys[k 

gksrk gSA Li"V çko/kku ds vHkko esa] v/;{k gh ernku dh fof/k fu/kkZfjr djrk gS vkSj ,slh 

fLFkfr esa mls fuEufyf[kr lkekU; fu;eksa dks /;ku esa j[kuk pkfg, % 

1 tc dHkh Hkh ernku dh lkekU; fof/k ls gVk tkrk gS rks lHkk dh lgefr vo'; 

gh çkIr dh tkuh pkfg,A 

2 tc rd fo'ks"k cgqer dh O;oLFkk u gks] lHkh fo"k;ksa dks lk/kkj.k cgqer ls fuf.kZr 

fd;k tkuk pkfg,A  

3 ernku djus ds ckn mls okil ugha fy;k tk ldrk ;k mlesa dksbZ ifjorZu ugha 

fd;k tk ldrkA 

4 lHkk esa vuqifLFkr lnL;ksa ds erksa dks ugha fxuk tkrkA  

5 lHkk esa mifLFkr mUgha lnL;ksa dks ernku dh vuqefr nh tkrh gS ftUgsa er nsus dk 

vf/kdkj gksrk gSA 

6 ;fn fu;eksa ds }kjk ç‚Dlh dh vuqefr gks rks mudh Bhd ls tkap o lR;kiu fd;k 

tkuk pkfg,A 

7 v/;{k dks çLrko ij ernku djus dk vf/kdkj gksrk gSA fdlh çLrko ds i{k ,oa  

foi{k esa er cjkcj gksus dh fLFkfr esa og viuk fu.kkZ;d er Hkh ns ldrk gSA 
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8 ;fn cjkcj er gksus ij v/;{k vius fu.kkZ;d er nsus ds vf/kdkj dk ç;ksx ugha 

djrk] rc og çLrko foQy gqvk ekuk tkrk gSA 

9    ;fn lHkk esa mifLFkr fdlh Hkh lnL; dks dksbZ vkifÙk ugha gks rc rd lk/kkj.k  

fo"k;ksa ij lnL;ksa dh jk; ;fn v/;{k tku ldrk gS] rks og bls fy[k ldrk gSA  

10 v/;{k }kjk erx.kuk dk ifj.kke ?kksf"kr djuk vfUre fu.kZ; ekuk tkrk gS] gkFk 

mBkdj ernku djkus dh fof/k ls ;fn mifLFkr lnL; lUrq"V u gksa rc os erkadu 

dh ekax dj ldrs gSaA 

10-4  lHkk ds dk;Zo`Ùk 

10-4-1  vFkZ ,oa egRo 

^dk;Zo`Ùk^ dk 'kkfCnd vFkZ gS fdlh Hkh ckr dh ;knksa dks lqjf{kr j[kukA dk;Zo`Ùk] lHkk esa 

lEiUu gqbZ dk;Zokgh rFkk mlesa fd, x, fu.kZ;ksa dk fyf[kr fjdkMZ gksrk gSA dk;ZoÙ̀k 

j[kus dk mís'; gS fd fdlh laLFkkfir laLFkk dh lHkkvksa esa fd, x;s fu"d"kksaZ dk Li"V] 

laf{kIr rFkk lgh Hkk"kk esa fjdkMZ j[kk tk,] ftlls fd Hkfo"; esa ;g ;kn j[kk tk lds fd 

lHkk esa fdu fo"k;ksa ij fu.kZ; fy, x;s Fks vkSj vc mu ij D;k dk;Zokgh djuh 'ks"k gSA 

ckn okyh lHkk esa tc dk;Zo`Ùk dks çekf.kr dj fn;k tkrk gS rks bls dk;Zokfg;ksa ds lk{; 

ds :i esa çLrqr fd;k tk ldrk gSA 

dk;Zo`Ùk ds çdkj % lHkk ds dk;Zo`Ùk nks çdkj ds gks ldrs gSa  

1 fu.kZ;ksa dk dk;Zo`Ùk] rFkk  

2 fooj.kksa dk ;k o.kZukRed dk;Zo`ÙkA  

1 fu.kZ;ksa dk dk;Zo`Ùk % fu.kZ;ksa ds dk;Zo`Ùk dks ladYiksa dk dk;Zo`Ùk Hkh dgrs gSaA blesa 

lHkk esa gq, fopkj foe'kZ dk fooj.k ugha fy[kk tkrk cfYd çR;sd eqís ij fy, x;s 

vfUre fu.kZ;ksa dks ladYi ds :i esa fy[kk tkrk gSA bl çdkj ds ladYi lkekU;r% 

ldkjkRed Lo:i esa gksrs gSa vkSj bu 'kCnksa ls vkjEHk gksrs gSaA ÞladYi fd;k x;k fd --

---------^^ vFkok ^^;g ladYi fd;k x;k fd --------^^A 

2 o.kZukRed dk;Zo`Ùk % blesa lHkk dh leLr dk;Zokgh dk iw.kZ fooj.k fy[kk tkrk gSA 

blesa ;g lc fy[kk tkrk gS fd lHkk esa fdl fo"k; ij fopkj&foe'kZ gqvk] fdlh 

çLrko ds i{k vkSj foi{k esa D;k rdZ fn, x,] çLrko ds i{k vkSj foi{k esa erksa dh 

la[;k fdruh FkhA o.kZukRed dk;Zo`Ùk esa bl çdkj dh ckrksa] tSls mifLFkr lnL;ksa dh 
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la[;k] vuqifLFkfr ds fy, çkIr gqbZ {kek;kpuk] useh fjiksVksaZ dh çLrqfr rFkk v/;{k ds 

fy, ikl fd, x;s /kU;okn çLrko ds ckjs esa Hkh fy[kk tkrk gSA 

dk;Zo`Ùk dk mís'; % lHkk dk dk;Zo`Ùk fy[kus ls vusd mís';ksa dh çkfIr esa lgk;rk feyrh 

gS] ftUgsa fuEufyf[kr çdkj ls lwphc) fd;k tk ldrk gS %  

1 euq"; dh Lej.k 'kfDr detksj gksrh gS vkSj dkQh le; O;rhr gks tkus ij ;g ;kn 

j[kuk çk;% lEHko ugha jgrk fd lHkk esa D;k&D;k gqvk vkSj D;k fu.kZ; fy, x;sA vr% 

Hkfo"; esa fdlh fookn ls cpus ds fy, dk;Zo`r dk fy[kuk vR;Ur vko';d gSA 

2 dk;Zo`Ùk ikl fd, x;s ladYiksa rFkk fy, x;s fu.kZ;ksa dk LFkk;h fjdkMZ gksrk gS] blls 

laLFkk ;k laxBu dh vkuqHkfod çxfr çdV gksrh gSA 

3 ckn okyh lHkk esa tc v/;{k ,d ckj dk;Zo`Ùk çekf.kr dj nsrk gS rks U;k;ky; esa 

fdlh lac) ekeys esa mUgsa oS/k çys[kh lk{; ds :i esa Lohdkj fd;k tkrk gSA 

4 çR;sd iath—r laLFkk ds fy, ;g vfuok;Z gS fd og viuh lHkkvksa dh dk;Zokgh dk 

lgh fjdkMZ j[ksA bl çdkj oS/kkfud vkSipkfjdrk dks iwjk djus ds fy, Hkh lHkk dk 

dk;Zo`Ùk fjdkMZ djuk vko';d gksrk gSA  

dk;Zo`r dk egRo % lHkk dh dk;Zokgh dks mfpr çdkj ls fjdkMZ u djus vkSj dk;Zo`Ùk dks 

Bhd ls u j[kus ij vusd egRoiw.kZ dkuwuh vko';drkvksa dh iwfrZ ugha gksrhA blls 

lnL;ksa ds fopkjksa esa erHksn mRiUu gks ldrk gS rFkk fookn gks ldrk gS fd lHkk esa D;k 

gqvk Fkk vkSj D;k fu.kZ; fy, x;s FksA dk;Zo`Ùk iqfLrdk] ftlesa lHkk esa fd, x;s leLr 

fu.kZ;ksa dks fy[kk tkrk gS] og vkjfEHkd fcUnq gS tgka ls nsj&lcsj fdlh ladYi ij 

fu;fer çdkj ls dk;Zokgh vkjEHk dh tkrh gSA dk;Zo`Ùk fdlh fo"k; ij lHkk dh jk; dks 

çdV djrk gS vkSj ;fn vko';d gks rks lEcfU/kr i{k dks Hkh lwfpr fd;k tk ldrk gSA 

laLFkk ds vf/kdkfj;ksa rFkk vU; deZpkfj;ksa dh inksUufr] lsok fuo`fÙk] Nqêh- vkfn ds ckjs esa 

fu.kZ; ;|fi uSfR;d ç—fr ds gSa ijUrq ;s cgqr egÙoiw.kZ gksrs gSaA ;fn bu fu.kZ;ksa dk 

dk;Zo`Ùk miyC/k ugha gksrk rks blls xaHkhj leL;k mRiUu gks ldrh gSA vU; fu.kZ;ksa ds 

ckjs esa Hkh leL;k mB ldrh gSA vr% fdlh Hkh laLFkk ds thoudky esa lHkk ds dk;Zo`Ùk 

dks fjdkMZ djus ds egRo dks dHkh Hkh de ugha fd;k tk ldrkA 

dk;Zo`Ùk rFkk fjiksVZ esa vUrj % tc lnL;ksa ;k çsl dh lwpuk ds fy, ,d ;k vf/kd 

lHkkvksa dh dk;Zokgh dk laf{kIr fooj.k rS;kj fd;k tkrk gS] rks ;g fjiksVZ dgykrh gSA 
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;|fi fjiksVZ vkSj dk;Zo`Ùk] nksuksa gh lHkk dh dk;Zokgh ds fjdkMZ gksrs gSa] ijUrq bUgsa ,d 

dks nwljk ugha le>uk pkfg,A fjiksVZ rFkk dk;Zo`Ùk esa fuEufyf[kr vUrj gSa % 

1 dk;ZoÙk esa lHkk esa fy, x;s fu.kZ;ksa dks fy[kk tkrk gS tks fd ladYi ds :i esa 

gksrs gSa] tcfd fjiksVZ fooj.k ds :Ik esa rS;kj dh tkrh gSA fjiksVZ esa lHkk dh 

dk;Zokgh ij foLrkj ls fy[kk tkrk gS] cgl dk C;kSjk rFkk fu.kZ; Hkh fy[kk tkrk 

gSA 

2 ikl fd, x;s ladYi dh Hkk"kk dks dk;Zo`Ùk esa v{kj'k% ¼word-by-word½ fy[kk 

tkrk gSA blesa çLrkod rFkk vuqeksnd dk uke Hkh fy[kk tkrk gSA blds foijhr 

fjiksVZ esa fu.kZ;ksa dk lkj gh fn;k tkrk gSA blesa ladYi dh Hkk"kk v{kj'k% gh gks] 

;g vko';d ugha gSA 

3 çR;sd lHkk ds fy, vyx&vyx dk;Zo`Ùk fy[ks tkrs gSa] tcfd fjiksVZ esa ,d ls 

vf/kd lHkkvksa dh dk;Zokfg;ksa dk lkjka'k fy[kk tk ldrk gSA 

4 dk;Zo`Ùk lfpo }kjk rS;kj fd;k tkrk gS tcfd fjiksVZ fdlh Hkh ,sls O;fDr  }kjk 

fy[kh tk ldrh gS ftls ;g dk;Z lkSaik x;k gksA 

5 dk;Zo`Ùk fdlh lHkk dh dk;Zokgh o fu.kZ;ksa dk çkekf.kd vkf/kdkfjd fjdkMZ gksrh gS 

rFkk bls U;k;ky; esa lk{; ds :i esa Lohdkjk tkrk gS] ijUrq fjiksVZ dks lkekU;r% 

lk{; dh ekU;rk ugha nh tkrhA 

10-4-2  dk;Zo`Ùk rS;kj djuk 

lHkk ds dk;Zo`Ùk dks rS;kj djus dk dk;Z lfpo }kjk fd;k tkrk gSA tSls&tSls lHkk dh 

dk;Zokgh vkxs c<+rh gS] lfpo dks dk;Zokgh ds nkSjku laf{kIr fooj.k cukuk pkfg,A mls 

leLr egRoiw.kZ eqíksa ds ckjs esa fy[kuk pkfg, vkSj lHkk lekIr gksus ds rqjUr ckn lHkk dh 

dk;Zokgh dks dk;Zo`Ùk iqLrd ¼minute book½ esa fy[k ysuk pkfg,A  

dk;Zo`Ùk dks fy[kus esa nsj djus ls dqN ckrsa NwV ldrh gSa ;k vLi"V ;k HkzekRed Hkk"kk 

dk ç;ksx gks ldrk gSA blds vfrfjDr] dk;Zo`Ùk dks fof/kor~ rFkk dq'kyiwoZd fy[kuk 

vR;Ur vko';d gksrk gSA 

lHkk ds dk;Zo`Ùk fy[krs le; fuEufyf[kr lko/kkfu;ka cjruh pkfg,% 

1-  dk;Zo`Ùk laf{kIr] Li"V] lgh vkSj rF;ksa ij vk/kkfjr gksuk pkfg, rFkk blls Hkze 

mRiUu ugha gksuk pkfg,A 



24 
 

2-  dk;Zo`Ùk esa dsoy ogh fy[kuk pkfg, tks lHkk esa gqvk gksA ikl gq, ladYiksa dh 

Hkk"kk T;ksa&dh&R;ksa fy[kuh pkfg, ftlls ckn esa mldh xyr O;k[;k dh tksf[ke 

ls cpk tk ldsA 

3-  ;fn lHkk esa fdlh eqís ij dksbZ fu.kZ; ugha fy;k tk ldk gS] rks dk;Zo`Ùk esa ;g 

Li"V rkSj ls fy[kuk pkfg,A 

4-  dk;Zo`Ùk esa çLrkod rFkk vuqeksnd ds uke] ernku dh fof/k rFkk ernku ds

 ifj.kke ds ckjs esa fy[kk tkuk pkfg,A 

5-  dk;Zo`Ùk Hkwrdky esa ,oa vU; iq#"k ¼third person½ ds :i esa fy[ks tkus pkfg, rFkk 

lkekU;r% ;s ldkjkRed Lo:i esa gksrs gSaA tgka rd laHko gks vuko”;d 'kCnksa dk 

ç;ksx djus ls cpuk pkfg,A 

6-  dk;Zo`Ùk esa fdlh ekugkfudkjd] vlac) ;k lHkk dh dk;Zokfg;ksa ds fy, egRoghu 

;k laxBu ds fy, gkfudkjd fo"k;ksa dks 'kkfey ugha djuk pkfg,A 

7-  fdlh çLrko ds i{k ;k foi{k esa D;k rdZ fn, x;s] ;g dk;Zo`Ùk esa ugha fy[kuk 

pkfg,A dk;Zo`Ùk fy[krs le; fdlh O;fDr ;k O;fDr;ksa ds lewg ds çfr i{kikr ;k 

HksnHkko ugha djuk pkfg,A 

8-  dk;Zo`Ùk mlh Øe esa gksuk pkfg, ftl Øe ls dk;Zlwph esa fn, x;s gSaA vUrj gksus

 ij] ftl Øe esa dk;Zokgh gqbZ gS mlh Øe esa fy[kuk pkfg,A 

9-  dk;Zo`r iqLrd ftYn ca/kh gqbZ gks rFkk mlds i`"Bksa ij Øe la[;k vafdr gksuh 

pkfg,A lk/kkj.k lHkkvksa rFkk LFkk;h lfefr;ksa dh lHkkvksa ds fy, i`Fkd&i`Fkd~ 

dk;Zo`Ùk iqLrdsa gksuh pkfg,A 

 

10-  dk;Zo`Ùk esa lHkk dh ç—fr ,oa çdkj ds ckjs esa Li"V :i ls fy[kk tkuk pkfg,] 

tSls mi&lfefr dh lHkk] funs'kdksa dh lHkk] okf"kZd lHkk] lk/kkj.k lHkk vkfnA 

 

11-  dk;Zo`Ùk esa lHkk dh frfFk] le; o LFkku Li"V :i ls fy[kus pkfg,A 

 

12-  dk;Zo`Ùk esa v/;{k dk uke rFkk lHkk esa Hkkx ysus okys O;fDr;ksa ds uke fn, tkus 

pkfg,A lk/kkj.k okf’kZd lHkk dh n”kk esa dsoy lHkk esa mifLFkr lnL;ksa dh la[;k 

gh fy[kuh pkfg,A 
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13-  tgk¡ lEHko gks ogka ij vuqifLFkr O;fDr;ksa dh la[;k vkSj muls çkIr {kek;kpuk 

dks Hkh fy[kuk pkfg,A 

 

14-  lHkk esa dh x;h dk;Zokgh dks Øekuqlkj fy[kuk pkfg, vkSj tgka vko';d gks 

muds 'kh"kZd o mi&'kh"kZd fn, tkus pkfg,A 

 

15-  tCk lHkk dh dk;Zokgh ds lEcU/k esa fdlh i=] fjiksVZ ;k fooj.k dk lUnHkZ fn;k 

tkrk gS rks dk;Zo`Ùk esa ,sls çR;sd nLrkost dh frfFk Hkh fy[kh tkuh pkfg,A 

 

16-  foÙkh; fooj.kksa ,oa ys[kksa ls lEcfU/kr fo"k;ksa ij fu.kZ;] vf/kdkfj;ksa rFkk vU; 

deZpkfj;ksa dh fu;qfDr] muds osru ds ckjs esa fu.kZ; vkfn] vf/k—r [kpsZ] funs'kdksa] 

lfpo ;k vU; fdlh vf/kdkjh dks funsZ'k vkfn lHkh fo"k;ksa ds ckjs esa ftl Øe ls 

os dk;Zlwph esa fy[ks x;s gSa] mlh Øe ls mUgsa dk;Zo`Ùk esa vyx&vyx fy[kuk 

pkfg, vkSj dk;Zo`Ùk fy[krs le; fdlh vLi"Vrk o Hkze ;k nksgjs vFkksaZ ls cpuk 

pkfg,A çR;sd ladYi dks 'kCn'k% fy[kuk pkfg,A 

 

17-  v/;{k ds fy, /kU;okn çLrko ds lkFk dk;Zo`Ùk lekIr gksuk pkfg,A   
 

18-  tc dk;Zo`Ùk ij gLrk{kj gks tkrs gSa rks og lHkk dh dk;Zokgh dk vkf/kdkfjd 

fjdkMZ gksrk gSA v/;{k dk;Zo`Ùk okys çR;sd i`"B ij vius gLrk{kj djsxk vkSj 

vfUre i`"B ij vius iw.kZ gLrk{kj o frfFk Hkh fy[ksxkA dk;Zo`Ùk ij lfpo ds Hkh 

gLrk{kj gksus pkfg,A 

 

10-4-3 dk;Zo`Ùk dk ifjpkyu 

;|fi ;g lkafof/kd vko';drk ugha gS ijUrq& lHkk ds dk;Zo`Ùk lnL;ksa dks Hksts tkus 

pkfg,] vkSj O;ogkj esa ,slk fd;k Hkh tkrk gSA dk;Zo`Ùk dks lnL;ksa ds ikl Hkstus ls vusd 

mís'; iw.kZ gks tkrs gSa] tSls 

1 tks lnL; lHkk ds dk;Zo`Ùk dk fjdkMZ j[kuk pkgrs gSa] muds ikl viuh çfr gksrh 

gSA 

2 tks lnL; lHkk esa Hkkx ugha ys lds gksa] dk;Zo`Ùk ls mUgsa ;g irk py tkrk gS fd 

lHkk esa D;k gqvkA  

3 ftu lnL;ksa us lHkk esa Hkkx fy;k gS os crk ldsaxs fd dk;Zo`Ùk lgh <ax ls fy[kk 

x;k gS ;k ughaA  
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4 tc vxyh lHkk esa fiNyh lHkk ds dk;Zo`Ùk dk vuqeksnu ;k iqf"V djuh gksrh gS] rks 

blesa le; dh cpr gksxh D;ksafd dk;Zo`Ùk dks i<+us ds LFkku ij v/;{k dgrk gS 

^^D;ksafd fiNyh lHkk ds dk;Zo`Ùk lnL;ksa esa ifjpkfyr fd, tk pqds gSa] vr% mUgsa 

i<+k gqvk eku fy;k tk,^^A ;fn lnL;ksa dks dk;Zo`Ùk dh lR;rk ds ckjs esa dqN 

dguk gS rks og dg ldrs gSa] vU;Fkk dk;Zo`Ùk dks vuqeksfnr eku fy;k tkrk gS 

vkSj lfpo }kjk mudks i<+uk vko';d ugha gksrkA 

10-4-4  dk;Zo`Ùk dh iqf"V 

vxyh lHkk dh dk;Zlwph esa lcls igyk en fiNyh lHkk ds dk;Zo`Ùk dh iqf"V ;k 

vuqeksnu djuk gksrk gSA vxyh lHkk esa tc v/;{k dk;Zo`Ùk dh iqf"V dj nsrk gS rks og 

lHkk dh dk;Zokgh dk çkekf.kd fjdkMZ cu tkrk gSA iqf"Vdj.k ds lEcU/k esa nks fLFkfr;ka 

mRiUu gks ldrh gSaA 

çFke] ;fn dk;Zo`Ùk dks lnL;ksa esa ifjpkfyr fd;k tk pqdk gS vkSj mldh fo"k; lkexzh esa 

fdlh Hkwy] ifjorZu vkfn ds ckjs esa dksbZ vkifÙk ugha mBkbZ tkrh] rks ckn okyh lHkk esa 

mls i<+ fy;k x;k ekuk tkrk gSA v/;{k] lnL;ksa ls vkSipkfjd :i ls iwNrk gS fd D;k 

dk;Zo`Ùk dks i<+ fy;k x;k ekuk tk, vkSj fQj og dk;Zo`Ùk ds çR;sd i`"B ij gLrk{kj 

djrk gS vkSj mlds vfUre i`"B ij iw.kZ gLrk{kj djds mldh lR;rk dh iqf"V djrk gSA 

vfUre i`"B ij lfpo Hkh gLrk{kj djrk gSA 

f}rh;] tc fiNyh lHkk ds dk;Zo`Ùk dks lnL;ksa esa ifjpkfyr ugha fd;k x;k gks rc 

v/;{k] lfpo dks dk;Zo`Ùk i<+us dk vkns'k nsrk gS vkSj lfpo dks vkjEHk ls vUr rd 

i<+uk iM+rk gSA ;fn lHkk esa mifLFkr lnL; pkgsa rks og fu.kZ; dj ldrs gSa fd 

egRoghu Hkkx tSls mifLFkfr] mifLFkr lnL;ksa ds uke] c/kkbZ ;k 'kksd ladYi vkfn u i<+s 

tk,aA blds ckn v/;{k mifLFkr lnL;ksa ls iwNrk gS fd dk;Zo`Ùk lR;rk ls fy[ks x;s gSa 

;k ughaA ;fn fdlh- 'kCn ;k la[;k dks fy[kus esa Hkwy ;k xyrh gks xbZ gS rks vko';d 

lq/kkj fd;k tkrk gSA fy[ks gq, ij iqu% fy[kuk ;k feVkus dh vuqefr ugha gSA lHkh lq/kkjksa 

;k ifjorZuksa ij v/;{k o lfpo ds gLrk{kj gksus pkfg,A ;fn dk;Zo`Ùk esa fdlh ckn okyh 

lHkk esa fdlh fo"k; dks Lohdkj ugha fd;k tkrk rks dk;Zo`Ùk esa lq/kkj djus ds LFkku ij 

igys okys dk;Zo`Ùk dks jí djds u;k dk;Zo`Ùk fy[kuk pkfg,A ijUrq fdlh Hkh fLFkfr esa 

dk;Zo`Ùk esa ls dksbZ ckr dkVh ;k lq/kkjh ugha tkuh pkfg,A 

tc v/;{k dk;Zo`Ùk ij gLrk{kj djds mudh iqf"V dj nsrk gS rc mlesa ifjorZu vkfn ds 

fy, cgl ugha dh tk ldrhA vuqeksfnr dk;Zo`Ùk rqjUr çkekf.kd vkf/kdkfjd fjdkMZ cu 
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tkrk gS ftls Hkfo"; esa lUnHkZ ds fy, ;k vko';drk iM+us ij fyf[kr lk{; ds :i esa  

ç;ksx fd;k tk ldrk gSA 

10-5   lkjka'k 

izR;sd lHkk dk izkFkfed mís”; dk;Zlwph es fn;s dk;Z dk fuiVkjk djuk vkSj mifLFkr 

lnL;ksa }kjk cgl ds vk/kkj ij fu.kZ; ysuk gSA bl izfØ;k esa dk;Zlwph ds fn;s x;s 

izLrkoksa vkSj lq>koksa ij fopkj djuk gksrk gSA 

lHkk dh dk;Zlwph ij dke djus ds fy, çLrko vkjfEHkd fcUnq gSA çLrko dks j[kus dk 

eq[; mís'; fdlh dk;Z ds fy, vkSipkfjd :i ls çLrko çLrqr djuk vkSj mlh ds 

vuqlkj lc fopkj&foe'kZ djus dk lq>ko nsuk gksrk gSA 'kksd o c/kkbZ çLrkoksa ds 

vfrfjDr] lHkh çLrkoksa dks vkSipkfjd <ax ls çLrqr o vuqeksfnr fd;k tkuk pkfg,A dksbZ 

Hkh ,slk O;fDr tks çLrko ij igys cksyk ugha gS] og mlesa la'kks/ku dk çLrko j[kdj] 

çLrko esa ifjorZu dj ldrk gSA la'kks/ku dks ;Fkkfof/k j[kk vkSj vuqeksfnr fd;k tkuk 

pkfg,] blls ewy çLrko dk vFkZ ugha cnyuk pkfg,] ijUrq ;g çLrko dh fo"k; lkexzh 

esa dqN tksM+] deh ;k çfrLFkkfir dj ldrk gSA blh çdkj ,slk O;fDr tks u rks ewy 

çLrko ij vkSj u gh la'kks/ku ij cksyk gS] la'kks/ku esa vkSj la'kks/ku çLrqr dj ldrk gSA 

;fn lnL; cgqer ls fdlh çLrko ds i{k esa er nsrs gSa rc og çLrko] ladYi esa cny 

tkrk gSA ladYi] lHkk dk ,slk fu.kZ; gksrk gS ftlls lHkh lnL; ck/; gksrs gSa] pkgs muesa 

ls dqN lger u Hkh gksaA ;g fcYdqy lgh vkSj Li"V gksuk pkfg, vkSj vUr esa bls 

dk;Zo`Ùk iqLrd esa fy[kk tkrk gSA 

fdlh çLrko ij fopkj&foe'kZ ds nkSjku vf/kd tkudkjh çkIr djus vkSj lgh fu.kZ; djus 

ds fy,] gLr{ksi djus ds vusd vkSipkfjd rjhds gSaA 

ewy çLrko dks vkSj vf/kd lqfuf'pr] lVhd] Li"V ;k lqfo/kktud cukus ds fy, la'kks/ku 

j[ks tk ldrs gSaA fdlh fo"k; ij Li"Vhdj.k ekaxus ;k lHkk ds lapkyu esa gqbZ 

vfu;ferrk dks nwj djus ds fy, O;oLFkk dk ç'u mBk;k tk ldrk gSA 

lekfIr ;k fooknkar] fiNys ç'u] ;k vxys dk;Z dk vkSipkfjd çLrko j[k dj 

okn&fookn dks vLFkk;h rkSj ij LFkfxr fd;k tk ldrk gS ;k vxyh lHkk ds fy, 

LFkfxr fd;k tk ldrk gSA 



28 
 

fopkjk/khu fo"k; ij vkSj lwpuk ,df=r djus] ;k fdlh vfu;ferrk dks nwj djus ;k 

mifLFkr fdlh lnL; ds nqO;Zogkj ls mRiUu v'kksHkuh; fLFkfr ls cpus ds fy, lHkk ;k 

cgl ds LFkxu dk çLrko Hkh j[kk tk ldrk gSA 

dk;Zo`Ùk fdlh lHkk dh dk;Zokgh dk lPpk fjdkMZ gksrk gSA blesa lHkk ls lEcfU/kr ,slh 

leLr lwpuk,a gksuh pkfg,a ftldk Hkfo"; esa ç;ksx fd;k tk ldsA fdl lHkk esa dc vkSj 

dkSu lk ladYi ikl fd;k x;k Fkk] ;g tkuus ds fy, leqfpr fyf[kr çek.k gksuk 

pkfg,] vkSj dk;Zo`Ùk gh bl mís'; dh iwfrZ dj ldrk gSA 

dk;Zo`Ùk fy[krs le; ys[kd dks ,dkxzfpr gksuk pkfg, vkSj Hkk"kk ij mldk vf/kdkj gksuk 

pkfg,A laxBu ds lfpo ds }kjk gh çk;% ;g fy[kk tkrk gSA mls lHkk dh frfFk] le; o 

LFkku] mifLFkfr] ernku esa Hkkx u ysus okyksa] dh x;h dk;Zokgh rFkk ikl fd, x, 

ladYiksa dk iwjk&iwjk fooj.k fy[kuk pkfg,A lHkk esa mifLFkr ;k vuqifLFkr O;fDr;ksa ds 

çfr dksbZ Hksn&Hkko fd, fcuk dsoy rF;ksa dks gh dk;Zo`Ùk ds çk:i esa fy[kuk pkfg,A 

;fn ;g ekU; jhfr gS rks v/;{k ds gLrk{kj ds lkFk dk;Zo`Ùk ds çk:i dks lnL;ksa esa 

ifjpkfyr djuk pkfg,A ,slh fLFkfr esa dk;Zo`Ùk dks i<+k x;k ekudj vuqeksfnr dj fn;k 

tkrk gS vU;Fkk vxyh lHkk esa lcls igys dk;Zo`Ùk dks i<+k tkrk gS vkSj lnL;ksa }kjk 

Lohdkj fd, tkus ij] v/;{k mu ij gLrk{kj djds iqf"V djrk gSA 

dk;Zokgh dks Bhd&Bhd fy[ks tkus dks lqfuf'pr djus ds fy, dk;Zo`Ùk dh iqf"V djk;h  

tkrh gSA dk;Zo`Ùk dh iqf"V djus ls igys mlesa dqN lq/kkj ;k ifjorZu fd;s tk ldrs gSaA 

10-6 “kCndks”k 

 

 

LFkfxr lHkk ¼Adjourned Meeting½% lHkk dh dk;Zokgh dks bl mís'; ls jksd nsuk fd bls 

Hkfo"; esa fdlh vkSj fnu fd;k tk,xkA 

 

dk;Zlwph ¼Agenda½ % lHkk esa fopkjkFkZ fo"k;ksa fd lwphA 

 

mi&fu;e ¼By-Laws½% fdlh LFkkuh; çkf/kdj.k ;k iath—r laLFkk dh lHkkvksa dk fu;eu 

djus okys fu;eA 

 

fu.kkZ;d er ¼Casting Vote½ % tc fdlh çLrko ds i{k vkSj foi{k esa cjkcj&cjkcj er 

vk;s rks v/;{k dks ,d vfrfjDr er nsus dk vf/kdkjA 

 

v/;{k ¼Chairman½ % lHkk dh v/;{krk djus okys O;fDrA  
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çLrko ¼Motion½ % lHkk esa fopkjkFkZ çLrqr fd;k x;k dksbZ ç'u ;k fopkjA 

 

lHkk dk uksfVl ¼Notice of Meeting½ % ,d fuf'pr LFkku] le; o rkjh[k dks fdlh lHkk esa 

mifLFkr gksus dk fuea=.kA 

 

O;oLFkk dk ç'u ¼Point of order½ % lHkk dh dk;Zokgh ds nkSjku gks jgh fdlh  vfu;ferrk 

ij ç'u djuk tSls fd dksje u gksus ds laca/k esa ç'uA  

 

LFkxu (Adjournment½% fdlh lHkk dks ckn dh fdlh frfFk ij iqu% vkjEHk djus ds fy, 

lHkk dks lekIr djukA 

 

la”kks/ku ¼Amendment½ % lHkk esa j[ks x;s çLrko dh lkexzh esa çLrkfor ifjorZuA 

 

ri= ¼Ballot½ % fdlh fo"k; ij lnL;ksa dh jk; tkuus dh fof/k ftlesa lnL; eri= ij 

viuh jk; ;k er nsrs gSaA 

 

foHkktu ¼Division½ % lHkk esa lnL;ksa dh jk; tkuus dh ,slh fof/k ftlesa çLrko dk 

leFkZu djus okys ,oa mldk fojks/k djus okys O;fDr vyx&vyx lewgksa esa ,df=r gks 

tkrs gSaA 

 

dk;Zo`Ùk ¼Minutes½ % lHkk dh dk;Zokgh dk fyf[kr fjdkMZA blesa dk;Zokgh] fu.kZ;ksa rFkk 

ikl fd, x;s ladYiksa dk fooj.k gksrk gSA 

 

çLrko ¼Motion½ % lHkk dh dk;Zokgh ds fdlh Hkh fo"k; ij fopkj o fu.kZ; djus ds fy, 

j[kk x;k çLrko] bls çLrkfor ladYi Hkh dgrs gSaA 

 

vxyk dk;Z ¼Next Business½ % eq[; çLrko ij fopkj foe'kZ dks jksdus vkSj dk;Zlwph dh 

vxyh en dks ysus ds fy, fd;k x;k çLrkoA 

 

O;oLFkk dk ç'u ¼Point of order½ % lHkk esa dk;Zfof/k ls lacaf/kr vfu;ferrk ;k fdlh 

vU; ckr ij v/;{k dk /;ku vkdf"kZr djus ds fy, dk;Zokgh esa fd;k x;k gLr{ksiA 

 

LFkxu ¼Post Ponement½ % eq[; çLrko ij ernku dks jksdus ;k Vkyus ds mís'; ls ,slk 

fu.kZ; fd lHkk Hkfo"; esa fdlh vU; frfFk ij gksxhA 

 

ladYi ¼Resolution½ % ,slk çLrko tks lHkk es mifLFkr lnL;ksa }kjk cgqer ls ikl fd;k 

x;k gksA 
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gkFk mBkdj ernku (Show of Hands½ % ernku dh ,slh fof/k ftlesa çLrko ds i{k vkSj 

foi{k okys O;fDr;ksa dks gkFk mBkdj er nsus dks dgk tkrk gSA 

 

10-7 cks/k iz”uksa ds mÙkj 

d 1 i½  xyr ii½  lgh iii½  lgh iv½  xyr v½  lgh vi½  xyr vii½  lgh  

viii½  xyr  

 2 i½  er  ii½  lHkk  iii½  dk;Zfof/k   iv½  ladYi v½  ugha gksrk 

[k 3 i½  xyr ii½  lgh iii½  lgh iv½  xyr  v½  lgh 

4 i½  ifjorZu  ii½  la”kks/ku O;oLFkk dk iz”u  iii½  jksduk] iqu%    

iv)  LFkfxr] laEHko vi½  fof/kor] djuk 

 

10-8 Loij[k iz”u 

1 lHkk esa gLr{ksi dk D;k vFkZ gS cgl vFkok fopkj&foe”kZ esa gLr{ksi dh D;k 

fof/k;ka gS \ 

 

2 ^çLrko^ 'kCn dh ifjHkk"kk nhft,A çLrko j[kus dh dk;Z fof/k crkb,A 

 

3 ladYi dh ifjHkk"kk nhft,A ;g çLrko ls fdl çdkj fHkUu gksrk gS \ ladYi dk 

lnL;ksa ij D;k çHkko iM+rk gS \ 

 

4 O;k[;kRed fVIi.kh fyf[k, %  

i½  O;oLFkk dk ç'u  

ii½  fooknkar çLrko  

iii½  vxyk ç'u  

iv½  fiNyk ç'u  

v½  /;ku vkd"kZ.k çLrko  

vi½  dk;Zo`Ùk 
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5 vUrj crkb, %  

d½  dk;Zo`Ùk rFkk fooj.kksa dk dk;Zo`Ùk  

[k½  dke jksduk rFkk LFkxu  

x½  dk;Zo`Ùk rFkk lHkk dh fjiksVZ 

 

6 lHkk ds lEcU/k esa ^fooknkar^ rFkk ^fiNyk ç'u^ dks Li"V dhft, vkSj vUrj 

crkb,A 

 

7  lHkk dh vke jk; tkuus ds fy, ç;ksx fd, tkus okyh lkekU; fof/k;ksa dk o.kZu 

dhft,A 

 

8 dc vkSj dSls ^erkadu^ }kjk ernku dh ekax dh tk ldrh gS \ erkadu }kjk 

ernku dh mfpr fof/k o.kZu dhft,A 




